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SMOKE-FREE POLICY
Please ask if you, or someone known to you, would like this document in a different format.

Introduced: March 2006

1st Revision: March 2013

2nd Revision: September 2015

Next revision: March 2017
1. Introduction
1.1 Moray College is concerned for the welfare of all staff, students, customers and visitors whilst on College premises.  
1.2 This policy has been developed to assist College in complying with the Smoking, Health and Social Care (Scotland) Act 2005 by detailing College’s commitment to protecting all concerned from exposure to second-hand smoke. It has been developed and agreed through consultation with the membership of the Health and Safety Committee representing all levels of staff and students.
1.3 It is additional to requirements under both the Health & Safety at Work Act 1974 and the Safety & Health of Pregnant Workers Act (Directive 92/85/EEC).

1.4 Exposure to second-hand smoke, also known as passive smoking, increases the risk of lung cancer, heart disease and other illnesses.  Ventilation or separating smokers and non-smokers within the same airspace does not completely stop potentially dangerous exposure.

1.5 In addition to its legal obligations, Moray College is further committed to providing education, information and assistance to all staff and students on tobacco issues.

2. Policy
2.1 All staff, students, customers, contractors and visitors have a right to a smoke-free environment.

2.2 Smoking is prohibited within all College premises, including Learning Centres, with no exceptions.

2.3 Smoking is prohibited within College grounds, with boundaries clearly identified by appropriate signage.

2.4 Smoking is prohibited within all vehicles owned, leased or hired by Moray College including light goods vehicles.

2.5 Smoking is prohibited in private vehicles in cases where the College covers the cost of fuel for the purposes of work and when carrying passengers in the course of their employment with the College.
2.6 This policy applies to all staff, students, customers, contractors and visitors.

2.7 Smoking is permitted in the following designated smoking areas of the College:

2.7.1 Adjacent to the Boiler House (Main Site)
2.7.2 At the footpath entrance from Moray Street to the north of   the Culbin Wing (Main Site and Victoria Art))
2.7.3 Shelter opposite Main Reception (Technology Centre)

2.7.4 Learning Centres - a minimum of 10 meters from the building footprint

2.8 This policy also applies to the use of electronic or other artificial devices (See Section 5).

3.  Implementation
3.1 Overall responsibility for implementation and review of this policy rests with the Head of Estates.

3.2 The Head of Estates will inform all existing staff and contractors of the policy and their role in the implementation and monitoring of the policy.

3.3 The Head of Estates will ensure that all those with responsibility for disseminating information to students whether directly or via induction literature or student diaries, are aware of their obligations under the Act.

3.4 The Head of Estates will ensure that all those with responsibility for disseminating information to staff, customers and visitors, are aware of their obligations under the Act.

3.5 The Head of Estates will ensure that appropriate ‘No Smoking’ signs, as identified by the Smoking, Health and Social Care (Scotland) Act 2005, are clearly displayed at all entrances to College premises.

3.6 The Head of Estates will ensure that appropriate ‘No Smoking’ signs, as identified by the Smoking, Health and Social Care (Scotland) Act 2005, are clearly displayed in all vehicles owned or leased by Moray College.
3.5 All staff, students, contractors, customers and visitors are obliged to adhere to, and facilitate the implementation of the policy.

3.6 Human Resources (HR) will provide information in recruitment literature e.g. Information for Applicants, to advise any prospective employees of the policy.

3.7 Staff will be directed by to a copy of this policy on the intranet. 
3.8 Moray College offers support to staff and students who wish to stop smoking.  Information and advice on how to access this help is available from the HR Office.

4. Non-Compliance
4.1 Staff who fail to comply with this Policy may be subject to the Capability and Conduct Procedure.  

4.2 Students who fail to comply with this Policy may be subject to the Student Disciplinary Procedure.

4.3 Customers, service-users, contractors and visitors who fail to comply with this Policy may be asked to leave the premises.  If they refuse to do so they may be subject to normal procedures for dealing with anti-social / illegal behaviour.

4.4 In the unlikely event of physical violence or intimidation being threatened or encountered from a smoker refusing to comply, then the assistance of the police will be sought.

4.5 Staff, students, customers, service-users, contractors and visitors who observe someone smoking may make a complaint to the Head of Estates via the College receptions. 

4.6 A record of all incidents and outcomes of non-compliance will be maintained by the Estates office and/or HR as appropriate.

4.7 It should be noted that those who do not comply with the smoking law are also liable to a fixed penalty fine and possible criminal prosecution, enforced by Environmental Health Officers.
5. E-Cigarettes
5.1 All E-Cigarette users will be required to utilise the areas adjacent to the designated smoking areas of the College (which are identified in section 2.7 above).
5.2 Students and staff are not permitted recharge e-cigarettes in the College using laptops or any College main electricity supplies.  This also applies to College vehicles (owned or leased) and at any off -site location used for work and / or study.

5.3 Employees who work from home will not to re-charge the battery of an e-cigarette via a USB hub connected into a College laptop. 

. 

6. Other Sources of Support
a. With reference to points 1.5 and 3.8 above the following additional sources of support are available :

Smokeline: 0800 848484;
Dr. Grays Healthpoint:  01343567842

healthpoint@nhs.net
www.hebs.com/tobacco; 

the Public Health Department of our local NHS Board, or 

your local GP surgery.

Contact details can be found in your local directory.
